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Olympus Dictation Delivery Service
Customers Guide to Configuring ODMS
Release 6 Transcription Module to
Receive Smartphone Dictations

Introduction

This document details the procedure for Customers to follow when configuring Olympus
Dictation Management System (ODMS) Release 6 Transcription Module software to receive
dictation files from the Olympus Dictation App via the Olympus Dictation Delivery Service
(ODDS).
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Select E-mail/FTP Profile & Choose Receive Method

Open ODMS Transcription Module. Go to [Tools] > [Options] and select the [Email/FTP]
Tab.

[ L# Option Settings

Folder Design Workflow User Settings E-mail { FTP Device Update

E-mail { FTP E-mail
] E-mail Select the E-mail Profile to send file.
FTP

%2 Send/Receive
L5 Proxy Default profile [Chrisnna Popoff [Motes] 'l

[ WModify... ] [ Add... ] [ Remove ]

Aftachment

Specify the limit for E-mail message attachments in MB. If the attachments exceed the specified
limit, the attachment will be sentin multiple E-mail messages.

Limit attachment size to 10 = MB

Select ‘E-mail’ or ‘FTP’ from the left pane and select from an existing E-mail or FTP profile or
create a new profile.

-Opﬁon Settings

Folder Design Workflow User S|

Please refer to ‘ODMS — E-mail Configuration for Transcription Module’ or ‘ODMS — FTP
Configuration for Transcription Module’ for more information on creating an E-mail or
FTP Profile within ODMS Release 6 Transcription Module.

Select the [Workflow] Tab and choose ‘Receive’ from the left pane. Check the box to choose
your desired protocol to receive dictations.

Folder Design | Workflow | User Settings E-mail / FTP Device Update

B4 workflow Receive
General
.., Download Activate and select the appropriate method and profile type by which to receive files.

-..'d® Advanced Download
= -mai isti Change the profile
..[7# Import Christina Popoff

kg Receive FTP Drive HQ
- Motification

&2 Routing
=52 Voice Recagnition

Ceeneal

Press the [Apply] Button to save your settings.
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Manually Receive Dictations

Once you have successfully registered your E-Mail/FTP Profile and configured your Receive
method, you are able to manually check for new dictation files by performing a
[Send and Receivel].

To do this, select the [Send and Receive Icon] on the [Toolbar] of the main window.

e - " "
@\ ODMS Transcription Medule - Dictation Tray\Download Tray\Folder A\Welcome.d:

File Folder Edit View Play Tools VoiceRecognition Device Help

XBOx QBvesmcr=m o-3[8
I &
|| A== e

Alternatively, go to [Tools] > [Send and Receive] and select [Receive].

ﬁ ODMS Transcription Module - Dictation Tray\Download Tray\Folder A\Welcome.ds2 :
I ——

File  Folder Edit View Play | Tools | Voice Recognition

x x ﬂ @ o Select Speaker b
— < Send via E-mail... [ 0040 3
Send via FTP... 5 n El N

0:00:00 0:0C 8 % Send and Receive > || Send and Receive |
ﬁE“E“Il @ Hotkeys On/Off  F11 Send

< [ Keyboard Settings... Receive
OLE Settings * |+ JobNumber Author
BE Dictaticn Tray 7 [ Options..
= ﬁDownload Tray Show Setup Wizard...
i [k Folder A
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Configure Automatic Receiving of Files

ODMS Release 6 Transcription Module can be configured to automatically receive dictation
files via your specified receive method.

Go to [Tools] > [Options] and select the [Email/FTP] Tab.

[ Cption Settings

E-mail / FTP

i) Send/Receive
LEE Proxy

Folder Design Workflow User Settings E-mail / FTP Device Update

E-mail
Select the E-mail Profile to send file.

Default profile [Chrisnna Popoff [Motes] hd l

[ woar. [  Add. ] [ Remove |

Attachment

Specify the limit for E-mail message attachments in MB. If the attachments exceed the specified
limit, the attachment will be sentin multiple E-mail messages

Limit attachment size to 10 = MB

Select ‘Send / Receive’ from the left pane.

Folder Design Workflow

UserS

E-mail | FTP
i3] E-mail
{8 FTP

L5, Send/Receive

ﬁ Proxy

In the Receive Interval section, place a tick next to ‘Automatically receive files via Email /
FTP’ and select the frequency in which you wish to check for new dictations.

[ Option Settings

Folder Design Workflow User Settings E-mail / FTP Device Update

E-mail / FTP

Receive Interval
Automatically receive files via E-mail / FTP

Check every: |10 = minutes

end [nterval
] Automatically send files via F-mail / FTP.

Select [Apply] to save your settings.
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Configure Routing of Smartphone Dictations to a Specified
Folder

ODMS Release 6 Transcription Module software allows you to set a Routing Rule for
received dictations so they are directed to a specified destination folder when received. By
default, all dictations received via E-mail or FTP will go to the Inbox. Dictations can be routed
to a specified folder based on the sender.

Go to [Tools] > [Options] and select the [Workflow] Tab. Choose ‘Routing’ from the left pane.

Folder Design User Settings E-mail /FTP Device Update

[ workflow Dictation Routing

--i= General

~f§» Download Create automatic routing rule for dictation received via E-mail / FTP to specified destination folder
-} Advanced Download (Inbox folder by default). You can also specify return document option to the original sender or an
IE Import alternate location.

% Receive
-1 Notification

Sender Destination Receiver
—» outing
=52 Voice Kecognition

General

h |‘“ Background Voice Recognition
il Tavie i

In the ‘Dictation Routing’ section, press the [Add...] Button to create a routing rule.

Dictation Routing

Create automatic routing rule for dictation received via E-mail { FTP to specified destination folder
(Inbox folder by default). You can also specify return document option to the original sender or an
alternate location.

Sender Destination Receiver

Add... Remaove
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The Routing Settings window is displayed.

Select either ‘E-mail’ or ‘FTP’ for the Protocol for your received dictations.

Dictation sender
Specify the E-mail address or FTP address of dictation sender.

Protocol: © E-mai (@ las

e BN e

Sender: Address Book...

Destination for dictation

Specify the folder to save dictations received.
Destination Folder: Inbox D

Motes:

To receive encrypted dictations, you must specify Inbox folder and set a decryption
password to the folderYou can setthe Inbox folder and password settings in "Folder
Properties”.

Automatic document creation and sending
[[] Use automatic document creation and sending function

@ Sendthe transcribed decument to the dictation sender
Send the transcribed document to alternate addressilocation

Pre I @ E-mail FTP

ment for the reply w eated using a matching template.
ify template matchi nditions in [Transcription] - [Open Word

If E-mail is Selected...

Press the [Address Book...] Button to bring up your E-mail Address Book.

T

Dictation sender
Specify the E-mail address or FTP address of dictation sender.

| Protocol: @ E-mail @ FTP

Sender: I

Address Book...

From the ‘Address Book:’ section, choose the e-mail address for dictation received
from the Olympus Dictation Delivery Service (odp_notice@dictation-portal.com), and

press the [->] Button to add it to the ‘Sender:’ list.
Press the [OK] Button to finalise.


mailto:odp_notice@dictation-portal.com
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Address Book: Sender:

Ma.. E-mailAddress [E5| Olympus Delivery Service

B0, "Olympus Imaging Australia” <s
[B5]0. "Olympus Imaging Australia” <s
. "Olympus Imaging Australia® <s

. "OLYMPUS License 1D Order Sy
. "Olympus Imaging” <online.ma
. "Olympus MyOlympus® <imagin -

R 3

Delete

Mew Contact | Properties H Delete

ok

Depending on your E-mail Profile type, it may be necessary for you to first register
this address in your E-mail’'s Address Book prior to it being available to select from
within the Address Book of ODMS Release 6 Transcription Module.

If FTP is Selected...

Press the [FTP Profiles...] Button to bring up your available FTP Profiles.

e

Dictation sender
Specify the E-mail address or FTP address of dictation sender. I

| Protocol: ) E-mail @ FTP |

Sender: I FTP Profiles... !I

Highlight the appropriate FTP Profile for dictations that are received from the
Olympus Dictation Delivery Service and press the [Select] Button.

Login ID Audio files folder
Drive HQ fip.drivehg.com OIAS_au.. [OIAS_audio/ChristinaP /My Documents
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In the ‘Destination for dictation’ section, press the [...] Button next to Destination Folder.

Destination for dictation
Specify the folder to save dictations received.

Destination Folder: Inbox

MNotes:

To receive encrypted dictations, you must specify Inbox folder and set a decryption
password to the folderYou can setthe Inbox folder and password settings in "Folder
Properties’.

The Modify Destination Folder window is displayed. Highlight the desired folder for your
Smartphone Dictations and press the [OK] Button.

Madify Destination Folder h =5
E Dictation Tray l OK l

9@ Download Tray

(A Folder A

| -[C@ FolderB I

[T FolderC

=-[°g Folder D
E Smartphone Dicti

-.[Jg FolderE

-.[Cf FolderF

#-{Cg Folder G

g% Inbox

Press the [OK] Button in the Routing Settings window.

<
Routing Settings | £ |
Dictation sender
Specify the E-mail address or FTP address of dictation sender.
Protocol: @ E-mail @ FTP
Sender: Olympus Delivery Senvice [ Address Book... ]
Destination for dictation
Specify the folder to save dictations received.
Destination Folder: Folder DVSmartphone Dictations D
Motes:
To receive encrypted dictations, you must specify Inbox folder and set a decryption
password to the folder.You can set the Inbox folder and password settings in ‘Folder
Properties”.
Automatic document creation and sending
[C] Use automatic document creation and sending function
l’ Ok ]l Cancel




